Instructions for Downloading Application Information and Submitting
Applications on-line.

Please review these instructions thoroughly as they have changed significantly
from previous years.

Applications must be submitted to the AGRPC electronically on-line using the following
process:

Step 1 - Download the Application files.

Step 2 - Complete the Application Cover Sheet.

Step 3 - Submit the Application, Budget and signed Application Cover Sheet.

To complete the steps above, your computer system must have the following:

o Internet access
o Adobe Acrobat Reader

If you have technical difficulties during this process, please contact the AGRPC
Administrator during regular business hours.

1. Access the AGRPC solicitation web page at:

https://tinyurl.com/AGRPC-2018

Click on and review the Overview, Eligibility, Financial, Contact and Files tabs:

i
gn eCIVIS
WL rour toois for grants succass

Arizona Sub Recipient Portal

Arizona G Research and Promotion Council - FY19

v
Overview Y m
ID: AGRPC19-1 Summary:
Title: Arizona Grain Research and
Promotion Council - FY19 AGRPC Grant Program
The Arizona Grain Research and Promotion Council (‘AGRPC") has
Application Start 051252018 established a Grant program to assist Arizona grain producers in identifying

Date: solutions to production issues. All research findings, abstracts, and reports
resulting from funds awarded through this grant process shall be made
available to Arizona grain producers through the AGRPC. The AGRPC is
Application End Date: 08/13/2018 exempt from the provisions of Title 41, Chapter 24, Arizona Revised Statutes,
relating to grants pursuant to A.R.S. § 41-2706(B)(6) and instead awards grants
according to the competitive grant solicitation requirements of AA C. R3-9-205

CFDA: N/A
Reference URL: hitps://agriculture az.gov/grants

* eCivis Inc. is not responsible or liable for user-generated content.



https://tinyurl.com/AGRPC-2018

g,’:-)é & https:/gn.ecivis.com/GO/gn_redit/T/@mbmmixbuw - @ ¢ |/ search..
& eCivis - Grants Network * | o eCiis Portal | Login

Hle Edit View Favorites Tools Help
X @Comvert - &

Your tools for grants success

Arizona Sub Recipient Portal

Arizona Grain Rese: and Promotion Council - FY19
¥ Apply
Eligible Applicants: Eligibility Notes:

Local Government
Academic Institutions

Eligible applicants are listed to the left.

+ Consortia

* Native American Tribe Individual applicants (not part of a public agency or private entity) must provide
+ Non Profits documentation of lawful presence in the United States, pursuantto A.R.S. §

+ Private Sector 1-502 and 8 U.S.C. § 1621.

+ Schools/School Districts

+ State Government An applicant that is an employer must provide proof that it is registered with and

participating in the e-verify program

* eCivis Inc_ is not responsible or liable for user-generated content.

g:-)ﬁ B https://gn.ecivis.com/GO/gn_recir/T/mbmmxbuw - @¢|| search.

£ eCivis - Grants Network || 5 [eCivis Portal | Login. |

File Edit View Favorites Tools Help
X @\Comver v {Eselect

Your tools for grants success.

Arizona Sub Recipient Portal

Arizona Grain Research and Proi on Council - FY19

« Apply
Bkl Financial
Funds Available: N/A $75,000.00 Financial Notes:
(min) (max)
Award Amount: N/A NIA Funding Source
(min) (max) . "
Funds for the AGRPC grants are available primarily from assessments on the
seed of barley and wheat of all classes produced in Arizona for use as food,
Number of Awards: N/A feed, or seed or produced for any industrial or commercial use imposed

pursuant to AR.S. § 3-587 and A.A.C. R3-9-202

For this grant cycle, approximately $75,000 is available for the AGRPC grants.
The AGRPC may award grants for multiple year projects. AGRPC may also
award multiple grants from these funds contingent upon the availability of funds
at the time of award. The AGRPC expects to issue Grant awards in August of
2018.

Average Award Size: N/A

Matching Required: No

* Civis Inc. is not responsible or liable for user-generated content v

®15% -
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Fie Edit View Favorites Iooks Help
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eCIVIS

Your tools for grants success

Arizona Sub Recipient Portal

Arizona Grain Research and Promotion Cou, I-FY19
 Apply
FIgbIy contact
Agency/Department: AHA - Agricultural Consultation and Contact Notes:
Training
Office: Arizona Grain Research and For questions, please contact the Council Administrator

Promotion Council

Program Contact: Lisa James
AGRPC Administrator
Arizona Department of Agriculture
1688 West Adams Street
Phoenix, AZ 85007
Telephone: 602-542--3262
ljames@azda.gov

Application Address: Lisa James
AGRPC Administrator
Arizona Department of Agriculture
1688 West Adams Street
Phoenix, AZ 85007
Telephone: 602-542--3262
ljames@azda gov

v
wi2% -

/& eCivis - Grants Network % | # eCivis - Grants Network X la)l= |6 e
C | @ Secure | hitps://gn.ecivis.com/GO/gn_redir/T/vdmbmnsjxbuw Q&% Bl @

Hello Lisa James, your License is provided by Arizona Sub Recipient Portal | Help / Training = Logout

Your tools for grants success. om Grant Management Grant Research KnowledgeBase Reports Administration

Arizona Sub Recipient Portal

Arizona Grain Research and Promotion Council - FY19

v Apply
S Fles
Files: File Notes:
Grant Manual: /=] Manual2018 final - revised (201.6 Kb)
Application Cover -] Application Cover Sheat - fillable (12.8 For instructions on downloading the application files, please visit our website
Sheet: kb) at: https://agriculture az.gov/grants
Application Instructions: ] Instructions - revised 052918 (2.9 Mb) General Compliance

All proposed projects must comply with all applicable federal and state laws and
the terms of the Grant award agreement signed after an award is made. The
information contained in an application shall not be confidential. All applications
shall be open for public inspection the next business day after the due date.

* eCivis Inc. is not responsible or liable for user-generated content

http://agriculture.az.qov
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Note: These are general instructions based on the use of Windows 7
Professional as the operating system and Internet Explorer as the browser.
The use of a different operating system and/or browser other than Internet
Explorer, i.e. Google Chrome or Firefox may vary the process of saving or
downloading files to your computer.

At the Files tab, download and save the PDF files to your computer:

A

Download and save the PDF files using the following steps:

Click on the file link to open the file.
Click on “File” in the upper left menu bar.

Click on “Save As” in the drop down menu.

a0 T p

Name the file and save it to a location on your computer that you can access

later.

e. Use the @ back button to go back to the main page and then the Files tab. DO

NOT CLOSE THE FILE USING THE OR YOU WILL CLOSE YOUR
BROWSER.

. Prepare the following file off-line.

a. Application Cover Sheet in PDF format — Completed, printed, signed and
scanned into a new PDF document.

. See pages 8 and 9 of the Grant Manual for Required Application Information.

Hint: Required Application Information can be prepared in a Word document and
then copied and pasted into the on-line application.

. When the Required Application Information, Budget and signed Application Cover
Sheet are complete, use the following steps to submit the application on-line:

a. Return to the AGRPC solicitation web page at:
https://tinyurl.com/AGRPC-2018

http://agriculture.az.gov
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b. lick on the “Apply” button.

BEUE | & heos//on.ecivis.com/GO/an e - @/ search o~

5 eCivis - Grants Network . eCavisPortal | Login —

Ele Edt Vew Favorites Tooks Help
X &Convert ~ ffiSelect

Arizona Sub Recipient Portal

Arizona Grain Research and Promotion Council - FY19

v ABply ?

ID: AGRPC19-1 Summary:
Title: Arizona Grain Research and
Promotion Council - FY19 AGRPC Grant Program
The Arizona Grain Research and Promotion Council ("AGRPC") has
Application Start 05252018 established a Grant program to assist Arizona grain producers in identifying
Date: solutions to production issues. All research findings, abstracts, and reports

resulting from funds awarded through this grant process shall be made
available to Arizona grain producers through the AGRPC. The AGRPC is

Application End Date:  08/13/2018 exempt from the provisions of Title 41, Chapter 24, Arizona Revised Statutes,
* relating to grants pursuant to AR S. § 41-2706(B)(6) and instead awards grants
according to the ¢ grant solicitation of AAC. R3-9-205
CFDA: NIA
Reference URL: hitps //agricuiture az gov/grants

* eCivis Inc. Is not responsible or liable for user-generated content

®1s% -

c. Either login to the eCivis “Portal” with an existing account and skip to Step h. or
click on the “Create an account” button. o
| & A o-ac

(32 Mai - Lisa James - Outlook | {» jeCivis. ! s k. eCi x » o
Ele E6t View Favorites Tools Help
x & Convert v [ Select

Welcome to the Portal

This service provided by eCivis
makes it possible for interested

7

( parties to save, collaborate, and

&\' ) apply for solicitations.
\%

Login, or create a free account to

start. T A
e

Privacy Policy and Terms of Service

http://agriculture.az.qov
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d. Enter the appropriate information for a new account signup. Note: The
“Passphrase” (password) must rate as “strong” or “perfect” or the system will not
allow a “Signup”.

[ pe——— T
3 Moi - LisaJomes - Outiook " < N G

e [t Yew Favortes Took bep

X @Comet v Mseect

New Account Signup
This free servic

€ Back to Login

e. You will receive a message to confirm your e-mail address via an e-mail
message sent to you.

o O

p-ac

a
)
Welcome to the Portfal

This service provided by eCivis makes it possible for

applicants to save, collaborate, and apply to solicitation

http://agriculture.az.qov
6



http://agriculture.az.gov/

f. Confirm your account by clicking on the link provided in your e-mail message.

5 [Portal] Verify your emsil address - Internet Explorer (RS )

B hitpe./outoolclve com)owa/Tviemmodel=ReadMessageltemBRermiD = AQMIAD AwATYTZmYAZSI AV LWF Y mUAMDACLTAWCGBGAAADNWGAM3 ol clubjmc A Y 2P dlLka P XMILAG GAAAGEMAAAAIEAVY 2T Gk WP IHILAG AAACZAWHMARAA 308 vid= 34 Bispogout=18p

© Reply | v @ Delete Junk | v eee b S
Evernote  Wunderlist [}

Welcome to the Portal

This service provided by eCivis makes it possible for interested parties to save,
collaborate, and apply for solicitations.

Please verify your email!
Thank you for signing up. Please verify your email address by clicking the following link
Confirm my account

If you are having any issues with your account, please don't hesitate to contact us by
replying to this mail

Thanks!

418 N Fair Oaks Ave Ste 301, Pasadena, CA 91103

g. You will receive a second e-mail message confirmation that your e-mail is
verified. You can login to the Portal from here or return to the Portal login screen
in your browser.

ajmwm
| € https. /0w modelsF 7% - = :
© Reply | v i Delete Junk | v e 5
fvemote  Wunderlist A

Welcome to the Portal

This service provided by eCivis makes it possible for interested parties to save,
collaborate, and apply for solicitations.

Your email is verified!

Thank you for signing up. Please login to continue with any work inside the Portal by
clicking the following link:

Login to the Portal

If you are having any issues with your account, please don't hesitate to contact us by
replying to this mail

Thanks!

418 N Fair Oaks Ave Ste 301, Pasadena, CA 91103

http://agriculture.az.qov
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h. Login to the “Portal” with your login and password.

BT~
| & A p-ac
[ Mai - Lisa James - Gutlook €Civis i €Civis Portal | Login
File Edt View Favortes Tools Help
% & Convent v P Select
Welcome to the Portal
This service provided by eCivis
@ e L i
apply for solicitations.
&\d} ls.&grl(n. or create a free account to
Create an account
Click on I to update your profile information if necessary.
= @ &
m hitpes/portal, -« @ || semch... e

«Civis Portal | Submission P.., X | -
File Edit View Favortes ook Help

xS Convert » [FiSelect

ﬁ,@wg Arizona Sub Recipient Portal

" AHA - Agricultural Consultation and Training
Arizona Grain Research and Promotion Council - FY19

Application Submission

Homepage A

Profile

Profile @ Complete @ ?

+

Get Started

1% -

http://agriculture.az.qov
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J.

Enter the appropriate information on the “Profile Input” page and click on “Update

Profile” or “Save” at the bottom of the page.
og hetps://portal.ecivis.com/#/index/sut ’ ~ @C| Search

€Civis - Grants Network eCavis Portal | Submission P... %

Ele Edit View Favorites JTools Help

X @ Convert ~ isclect
=

Becvis Arizona

AHA - Agricultural Consultation and Training

Arizona Grain Research and Promotion Council - FY19

Application Submission
Homepage > Profile Input

Applicant Information

Tell us about you

First name *
Last name *

Email *

Confirm that the “Profile” step is checked as “Complete”.
eg it/ portal eciis.com/ = index/submissionPort s - @G | Search.

- | eCivis - Grants Network eCivis Portal | Submissian P... X | -

# My Applications

& e %p(‘”\ug Arizona Sub Recipient Portal
R L s s AHA - Agricultural Consultation and Training

Arizona Grain Research and Promotion Council - FY19

Application Submission

+

Get Started

http://agriculture.az.qov
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Homepage
Profile {
Profile @ Complete

=

= | &
o

Logout

®R100% -
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|. To start the application, click in the “Get Started” box.

o
eg Wiips://portaliechvis.comy#/indes/submissionPorta - @ C|[ searcn o~
. eCavis - Grants Network «eCivis Portal | Submission P...
Ble fdt View Fovories Ioos Help o o o o D
X &iConvent v [EFSelect
é s Arizona Sub Recipient Portal
" " AHA - Agricultural Consultation and Training
Arizona Grain Research and Promotion Council - FY19
Application Submission
rromie
A
Profile @ Complete ® @
Get Started
hitpsz/fwebportalapp.comsp/home/cOcTmtl vk R1%% -
m. Click on Y to enter the application information.
(=6

o‘ hitps.//portalecivis.com= v - @¢/| search..

eCivis - Grants Network eCivis Portal | Submission P... ¥

Fle Edt Wew Favortss Tooks Hep

é eClvis Arizona Sub Recipient Portal

" AHA - Agricultural Consultation and Training

Arizona Grain Research and Promotion Council - FY19

Application Submission

ljames@azda.gov Logout A
Homepage > Untitled
First Stage
Applications ) ® @ ?
Arizona Budget Start Now >
Rk

http://agriculture.az.qov
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n. Enter all “required” information indicated with an asterisk. Please see page 8 of
the Grant Manual.

eCivis - Gronts Network Civis Portal | Submission P... *

a 1"

ﬁg:C]VIS Arizona Sub Recipient Portal

" AHA - Agricultural Consultation and Training

- @0 || Search... P~

Ele [Edt View Favortes Tools Help
% @Convert + lselect

Arizona Grain Research and Promotion Council - FY19

Application Submission

Homepage > Untitled > Applications Input ~

1. Application/Project Title * ‘

2. Program/Project Congressional District (check all that apply) *

y your project click on the link below

p: pitask,_item_primary_inpu 37 1% -

0. Click on “Save Draft” to return to the application at a later time.

eCivis - Grants Network

Fle Edit View Favores Iook Help
xS Convert = SSelect

A~
AeCivis Arizona Sub Recipient Portal
Tl i AHA - Agricultural Consultation and Training
Arizona Grain Research and Promotion Council - FY19
Application Submission
~
Please see page 8 of the Grant Manual for Instructions
signed Application Cover Sheet *
Please upload a signed Application Cover Sheet for the project
+ Select afile (]
Save Draft E
W
Copyright ® 2018 eCivis, Inc. All rights reserved Portal +
H13s% -

http://agriculture.az.qov
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Click “+ Select a file” to upload the completed and signed Application Cover Sheet.

=) S|
°§ T, T < 80| [serh )
- eCivis - Grants Network 2 eCivis Portal | Submission P... X | -
File Edit View Favorites Tools Help
% @ Convert v {5 Select
[
Please see page 8 of the Grant Manual for Instructions.
Signed Application Cover Sheet *
Please upload a signed Application Cover Sheet for the project.
=+ Select a file ? o
Save Draft Save
wize
v
https://portal.ecivis.com/. #200% ~

When all required fields are completed, click on “Save”.
= |6 [t
e@ ) https://portal ecivis.com/#/ind ex/submissionPortal - & ¢ || search D |y Ye el

© eCivis - Grants Network > eCivis Portal | Submission P... X |

Ele Edt View Favorites Tools Help
% G Convert ~ EiSelect

Please see page 8 of the Grant Manual for Instructions.

Signed Application Cover Sheet *

Please upload a signed Application Cover Sheet for the project.

=+ Select a file Application Cover Sheet - fillable.pdf ]
Save Draft ?
wize
v
Copyright © 2018 eCivis, Inc. All rights reserved. Portal
®00% -

http://agriculture.az.qov
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r. Confirm that the Applications step is checked “Complete”.

hitps//portal.ccv ide/sibin = e o~
°¢Cwis Grants Network eCivis Portal | Submi . %] 7 o L
TEEie
Homepage > Test 1
First Stage
Applications
@® Complete ? ® @
Arizona Budget
Start Now >
v
Copyright © 2018 eCivis, Inc. All rights reserved. Portal
s. Click on “Start Now” to enter the project budget.
 — A A o1
S EEYY
Homepage > Test 1
First Stage
Applications
@ Complete ® @

Arizona Budget

Copyright © 2018 eCivis, Inc. All rights reserved.

Start Now > ?

v

Portal

http://agriculture.az.qov
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t.

u.

Click on “+ Add New ltem”.
(<15

~* eCivis - Grants Network.

& hitps:/portal.

£ eCivis Portal| Submmission P... X |

nPortal - @ ¢ || search.

Ele Edt View Favortes Tools Help
X @ Convert - EiSelect

Homepage > Test1 > Arizona Budget Listing

You need to have a minimum of 1 item in this list in order to submit your entry.

& Export CSV

There are no items in this list.

It's lonely herel Add some items.

wize

Copyright © 2018 eCivis, Inc. All rights reserved.

4+ Add New Item ‘

Portal

®200% -

Enter the project budget information. Please see page 9 of the Grant Manual.

hitps://portal.ecivis.com/=/index/submissionPortal

) eCivis - Grants Network €Civis Portal | Submission P... % |

~ @& C || Search.

L= | s
D~ vy 2@

Ele Edit View Favorites Tools Help
X @Convert v {iselect

A oClvis Arizona Sub Recipient Portal

;m Tourtoolsforraats suecess - AHA - Agricultural Consultation and Training

Arizona Grain Research and Promotion Council - FY19

Application Submission

l LisaJames @ Logout

Homepage > Test1 > Arizona Budget Listing > Arizona Budget Input N

Personnel

Personnel Request *

$

Personnel Request Narrative Justification

http://agriculture.az.qov
14
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v. Click on “Save Draft” to return to the budget at a later time or click on “Save” if all
required information is complete.

[ESNEE
hitpe:/portaLeciviscom/# index/submissicnPortal - @/ serch. £~ wi
|2 [eivis s Grants Neswork, | © eCivis Portal | Submission .. -
Eie fdt View favortes Iook Help
x BiConvert v [FiSelect S
JO e oo o st ALA Agricultural Consultation and Training
Arizona Grain Research and Promotion Council - FY19
Application Submission
~

Other Request Narrative Justification

Total Direct Charges

Submission Date

Delete Save Draft ?

v
Copyright © 2018 eCivis, Inc. All rights reserved Portal
fsp/task_item_has_many_inp i HOTT5E6 H1s0% -
. . . “ ”
w. Confirm that the Budget item is checked “Complete”.
o‘ Metps://portalecivs.coms/index/submissionPorta - @C| | Search o~
«Civis - Grants Network «Civis Portal | Submission P... %
Fle fde Yiew Favortes Jook Help — = = =
% &iConvert v ESelect
@ecCivis Arizona Sub Recipient Portal
AHA - Agricultural Consultation and Training
Arizona Grain Research and Promotion Council - FY19
Application Submission
llames@azda.gov Logout
Homepage > Test1 > Arizona Budget Listing
You need to have a minimum of 1 item in this list in order to submit your entry o EXpOﬂ csv *+ Add New Item
Total Direct Charges Status
0 Complete ? o |z
15k ~

http://agriculture.az.qov
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X. Click on the Project Title link to return.

o‘ hitpe://portaliecivis.com/#/index/submissionPorta -~ ¢/ searen. o~
®Civis - Grants Network «Civis Portal | Submission P... * -
Fle fde YView Favortes Jook Help — = = =
% SiComver v ESelect
@ecCivis Arizona Sub Recipient Portal
AHA - Agricultural Consultation and Training
Arizona Grain Research and Promotion Council - FY19
Application Submission
llames@azda.gov Logout
Homepage > Test 1 >m8udget Listing
You need to have a minimum of 1 item in this list in order to submit your entry o EXpOﬂ csv + Add New Item
Total Direct Charges Status
0 Complete ® @
15k ~
T M M 11} ”
y. Confirm that both Application and Budget are checked “Complete”.
og ttps//portalecivis.com/#/index/submissionPortl - @ o/ search.. O~ ety 7 &
- eCivis - Grants Network # eCivis Portal | Submission P... % | »
File Edit View Favorits Tools Help
X @Convert v {iSelect .
eClvis Arizona Sub Recipient Portal
DL, tor ok e rats s QA A S Agricultural Consultation and Training
Arizona Grain Research and Promotion Council - FY19
Application Submission
First Stage 2
Applications @© Complete ”
Arizona Budget ® Complete “
First Stage Submission m
®150% v

http://agriculture.az.qov
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z. Click on “Submit”. The Application must be submitted prior to 5:00 p.m.
(MST) on August 13, 2018.

L= | @ -
o‘ hetps ecivis.com# penission - @c| seach. o~
eCivis - Grants Network eCivis Portal | Submission P... .
Ble Edt View Fgvortes Jooks Hep s I o . -
X @3Convet v EiSelect o
BeCivis Arizona Sub Recipient Portal
S e AHA - Agricultural Consultation and Training
Arizona Grain Research and Promotion Council - FY19
Application Submission
First Stage £N
Applications @ Complete ® @
Arizona Budget @© Complete >

First Stage Submission m ?

aa. Confirm that the application was successfully submitted. You will also receive an
e-mail confirmation. If you DO NOT receive an e-mail confirmation please contact
the AGRPC Administrator, see Grant Manual.

= O
https: al ecvis.com: L nPort; ~ @ C || Search. o
‘€Civis - Grants Network | & eCivis Portal | Submission P... X -
Fle Edt View Favortes Took Help
% @iConvert v JESelect _
é eCivis Arizona Sub Recipient Portal
Pttt ecen - AHA - Agricultural Consultation and Training
Arizona Grain Research and Promotion Council - FY19
Application Submission
Applications ® X
Arizona Budget >

First Stage Submission

+ This has been submitted. ?

Congratulations! Your application has been successfully
submitted

http://agriculture.az.qov
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bb.Return to the “Homepage” to view the status of applications.

o | ) e
G hitps: tal ecivis.com/ =/ index/submiss ~ @G Seach P~
Civis - Grants Network «Cois Portal | Submission P... % "
Fle fdt View Favorites ook Help
X &iConvert v [ Select
l Lisa James % Log out
é}pc,v,s Arizona Sub Recipient Portal
Tour oot forgrastrswecens - AHA - Agricultural Consultation and Training
Arizona Grain Research and Promotion Council - FY19
Application Submission
ljames@azda.gov Logout A
Homepage >«
First Stage
Applications ® | @
H10% ~

cc. To complete another application click the “+ Add Another” box and follow steps |.
through aa.

[ I ———— - a6 soeh o

«Civis - Grants Network «Civis Portal | Submission P...
Fle Edt View Favorites Jeols Help
X &iConvert v [ESelect

#ecvis Arizona Sub Recipient Portal

AHA - Agricultural Consultation and Training

Arizona Grain Research and Promotion Council - FY19

Application Submission

Frome
~
Profile @© Complete ol @
Test 1
Add Another
v
red.

0% -

http://agriculture.az.qov
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